
 
 
ORB – VIEWS OF AL AND PARTICIPANT 
 
This is the first view a new participant has when he first logs in once his/her registration has been 
approved: 
 

 
 
He/she can now start choosing his personal activities and setting smart goals (clicking on the 
information button will explain smart goals): 
 

 
 



 
Once an activity has been chosen and sent off for approval to the Award Leader, a clock will appear 
for that section indicating that the Award Leader needs to validate the chosen activity: 
 

 
 
The Award Leader will see the request on his To Do list once he logs into the system – click on Activity 
Approval: 
 

 
 
Click on Service: 

 
 
Click on approve: 

 
 
 



 
Once the activity has been approved, the participant will be able to start logging: 
 

 
 
Once all logs are entered, the participant will automatically see the following – please note that 
“SEND” in the black box at the bottom of the page with all activities must be clicked! 
 

 



The participant will see a congratulation sign once he/she clicked on SEND. He/she can now enter a 
note (optional) for the assessor und then click “send for assessment”. 
 
 

 
 
Alternative: Participant prints out summary (see screenshot below and the red arrow), gives it to 
his/her assessor and uploads the assessment after receiving it from the assessor. 
 
 

 
 
 
 
 
 
The following email will be received by the assessor, either in English or German depending on the 
settings of the account: 
 
 



 
 
 
 
This is what the assessor will see when clicking on the link in the email he/she received: 

 

 
 



 
Once the assessment was sent off by the assessor, the participant will receive a note saying that the 
section is ready to be sent to his/her Award Leader for final approval: 
 
 

 
 
 
 
 
 
 
 
The participant can enter a note when sending the section off: 
 
 

 
 
 
The Award Leader will see the request in his To Do list once he/she logs into the ORB: 
 

 
 
 
 



The following shows that 3 sections are signed-off, just the expedition section has yet to be 
completed: 
 

 
 
 
 
 
 
 
Once all sections are finished and have received their assessment, the entire Award can be sent to 
the Award Leader for approval (participant needs to click on send in the black box at the bottom): 
 
Please note that these entries would not be sufficient – participants need to describe accurately what 
they have been doing in each log! 
 



 
 
 
 
This is what the Award Leader will see when logging in: 
 

 
 
 
 
 
 
 
 
 
 
 
Once the AL has approved the Award it will automatically be sent to the National Award Association 
for final approval. Once approved, Award Leaders can order the respective Awards for their 
participants.  
 
Congratulations! 



 

 
 
 
 
 
 
 


